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[bookmark: _Toc117840666]Participation Agreement 
(Trailblazer, insert Programme name) Participation Form: 
Please circle 
	1. I have read and understood the Trailblazer Participant Information Sheet. 
	Yes / No


	2. I have had a chance to think about the information in the Trailblazer Participant Information Sheet, ask questions and have had these answered well. 
	Yes/ No

	3. I understand that my participation is voluntary and that I am free to withdraw at any time. 
	Yes / No

	4. I understand that my personal information and information collected as part of the programme, will be shared with DWP for research. 
	Yes / No

	5. I understand that my personal information will be shared with the Mayoral Strategic Authority and DWP research teams evaluating the programme. I understand this may include commercially procured expert research teams. 
	Yes / No

	6. I understand that the information collected about me for the trailblazer will be kept confidential and used solely for service delivery and research purpose.
	Yes / No

	7. I understand that I can make a request to see any of my personal information that is being stored about me. 
	Yes / No

	8. I understand that the personal information collected about me for this programme will be destroyed once the evaluation is completed.
	Yes / No

	9. I understand that an anonymised copy of the information collected for the evaluation will be kept by DWP for the programme for further research.  
	Yes / No

	10. I understand that if I withdraw from the programme, my information will continue to be used for research and analysis only.  
	Yes / No


 
If you have circled ‘Yes’ to all the above statements, then please proceed to the statements below. 
	I agree to take part in the Trailblazer 
	Yes / No

	I understand that my information may be shared, used, and linked as set out above 
	Yes / No


 

Name of participant…………………………………………… 

Date…………………………………. 

Signature………………………………………….... 

If you cannot sign the form yourself, you can ask someone else (an advocate) to sign it for you. The advocate should be:  
1. Someone you are happy to sign the form for you. 
2. Aged over 16.

If you sign below, you are confirming that the participant has understood the verbal explanation of the programme participation. 

Name of advocate (if required) ...……………………………………………………… 

Signature of advocate (if required) ……………………………………………………

One copy should be retained by the participant, and one by the Trailblazer initiative provider. 

Person administering the agreement process (Trailblazer)

Name……………………………………… 

Signature…………………………………. 

Date……………………………………….
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Trailblazer Participant Information Sheet
The Get Britain Working Trailblazer is funded by central UK government and led locally by the Mayoral Strategic Authority/Welsh Government. The trailblazer is intended to help people to move towards employment who are currently not working or looking for work. 
We would like to invite you to take participate in this support. The decision to participate is entirely up to you, but before you decide we would like you to understand what taking part involves.
The person who gave you this form will go through it with you, to help you decide whether you would like to take part. Please ask if you have any questions, or if there is anything you do not understand. 

The Participant Agreement Information Sheet tells you the purpose of the trailblazer and what participation will mean for you. 

What is the Get Britain Working Trailblazer support?

Tailor to support provided
To include here a description of the support to include: 
· The goal of the support and the benefits
· The expectations of participants 
· What they can expect from the support 
· Where it will take place
· The period of support 
· The time commitment 

What am I being asked to agree to?

We are asking you to agree to take participate in the support we are making available as described above. If you agree to take part, you do so with the understanding that:

· Your personal information will be used by the Get Britain Working Trailblazer team to provide tailored support to you.
· Your personal information will be shared with the Mayoral Strategic Authority/Welsh Government and Department for Work and Pensions (DWP) research teams who will be evaluating the Trailblazer. We or DWP may work with an expert research organisation to complete evaluation activities. The research team may invite you to take part in the evaluation.
· Your personal information will be shared and linked to other information held by DWP and His Majesty’s Revenue and Customs for evaluation purposes only. 
· Once the evaluation is completed, the personal information held about you will be securely destroyed.
· An anonymised copy of the information collected for the evaluation will be kept by the DWP for research purposes. This information will not include your name or anything else that can be used to identify you.

The Data Controller for the Get Britain Working Trailblazer is the West of England Mayoral Combined Authority (MCA).
The Data Controller for the evaluation is the DWP. The Data Controllers will make sure that your personal information is kept safe, is handled in line with the Data Protection Act and the UK General Data Protection Regulation. You can find out more about how the Controllers use and protect your information at:
· West of England Mayoral Combined Authority: Please see privacy notice below.
· DWP: www.gov.uk/government/organisations/department-for-work-pensions/about/personal-information-charter 

If you decide to take part you will be asked to sign a declaration to confirm that you understand how your personal information will be used, and that you agree to take part. 

What if I don’t want to take part anymore? 

This support is completely voluntary, and you can stop taking part at any time. If you do stop taking part, you won’t be asked to provide any more information, but we will still use the information you have already provided to help with evaluation. 

Your rights

· You do not have to take part in the support – it is voluntary and entirely up to you.
· Your right to claim benefits and healthcare will not be affected whether you choose to take part or not.*
· If you agree to take part but change your mind at a later stage, you have the right to withdraw and you don’t have to give a reason as to why.
· You have the right to request to see any of the personal information that is stored about you. [Add provider name] can give you a form to fill out to request to see this information. You can also make a request by emailing [Add provider name].
· You can request that your personal information be amended if it is inaccurate or incomplete.
· You have the right to report any concern about how your information is handled to the Programme Data Controllers by emailing:
· Your Trailblazer provider [Add provider name]; and
· The DWP Data Protection Officer, data.protectionofficer@dwp.gov.uk.
· You can also report any concerns to the Information Commissioner’s Office (ICO). Details can be found at www.ico.org.uk, or you can ring 0303 123 1113.


*If you claim a benefit and are required to meet with a jobcentre workcoach, please ensure that you make them aware you are taking part in the trial.
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